
2019—2020 Schedule 
*Note - use pencil so you can make changes if your schedule changes, or to reuse for 2nd semester. 
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It is my pleasure to welcome you to Curtis Junior High School.  We know this will be an exciting and  
successful school year, and we are eager to see how  you will use your many strengths and talents to make 
our school a great place to learn.  We challenge you to set high goals for yourself and to do your best every 
day to achieve those goals.  We encourage you to be an active learner in all of your classes, and an active 
participant in the many opportunities available to you as a Curtis Cougar.   We encourage you to commit   
yourself to the five guiding ideas of the Cougar Code:  Safety, Respect, Responsibility, Cooperation and  
Excellence.  If all of us strive to live by these five principles, we will all be successful.  The staff and  
administration at Curtis Junior High are eager to help you reach your goals!  Curtis Junior High students have 
a tradition of excellence both in academics, fine and performing arts, music, student leadership and extracur-
ricular activities. We are very proud of this tradition, and we are pleased that you are now part of our team.   
You can show your school spirit each day by following the Cougar Code, getting involved in activities and 
striving for excellence in everything you do.   
                                                                   
                                                                                                                                Jayne Hofstrand                                                                                                                          
                                                                                                              Principal 

 
THE COUGAR CODE 

 

 

 We expect all members of the CJHS community to act  
in a way that promotes the following: 

 
SAFETY 

RESPECT 
RESPONSIBILITY 
COOPERATION 
EXCELLENCE 

About our Namesake…  George R. Curtis 

George R. Curtis’ involvement in our district began when he was hired as the principal-teacher for University Place School on April 
27, 1927. He became the first Superintendent of University Place School District (1957-72). 
 
Curtis was born in Seattle and moved at age three to a small farm between Gig Harbor and Port Orchard. When he was fourteen, his 
family moved to Tacoma. He attended Stadium High and graduated from Lincoln High in 1922. He attended Bellingham Normal 
(now Western Washington University) and years later earned a bachelor’s and master’s degree from the University of Puget Sound. 
 
At age 19, he taught 7th and 8th grades in Roy. After a year, he taught in South Prairie and became principal. He  
accepted the University Place School principal-teacher post for $1,800 a year. 
 
Curtis started scout troops and team sports for boys and girls. He knew students and parents by name. He gave ice cream to pupils 
who rode the bus he drove, and made sure birthdays were noted at assemblies. 
It is fitting that he was awarded the first University Place School PTSA Golden Acorn Award for outstanding service to children. 
 
In July 2002, George Curtis passed away at the age of 97. He lived with his wife, Mimi, in University Place. He is survived by a son 
and daughter. Mr. Curtis “offered an example of integrity, faith, and scholarship” in which he invested over half of his life shaping 
the foundation on which our district was built. 

PRINCIPAL’S MESSAGE 
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ADMINISTRATION 
Mrs. Jayne Hofstrand Principal                       Ext. 1007                 jhofstrand@upsd83.org 
Mrs. Jennifer Zamira Asst. Principal             Ext. 1002                jzamira@upsd83.org 
Mr.   Ben Zielke Asst. Principal             Ext. 1003                 bzielke@upsd83.org      
  
COUNSELORS 
Mrs. Kelley Artiaga Last Names A- K          Ext. 1013               kartiaga@upsd83.org 
Ms. Angela Tolan Last Names L - Z          Ext. 1012               atolan@upsd83.org 
Dr. Sue Morris School Psychologist   Ext. 1008                smorris@upsd83.org 

SECRETARIES 
Mrs. Cindy Wilson Registrar                           Ext. 1006           cwilson@upsd.83.org 
Ms.  Tammy Bacon Attendance Office            Ext. 5618          tbacon@upsd83.org 
Mrs.  April Cavelti Student Accounts            Ext. 1004           acavelti@upsd83.org 
Ms.  Emilie Walsh Office Coordinator         Ext.  1001          ewalsh@upsd83.org 
Mrs.  Liesa Yager Receptionist                    Ext. 1009           lyager@upsd83.org 
 
HEALTH ROOM 
Mrs. Satwant Singh-Kurtz       Nurse                            Ext. 1016         ssingh-kurtz@upsd83.org 
     
ATHLETICS 
Mr.  Mike Harris             CJH Athletic Director             Ext  1125         mharris@upsd83.org 
Ms.  Suzanne Vick        UPSD Athletic Director   253-566-5710   Ext. 2154  svick@upsd83.org 
                                                                                                    

CJHS Phone Numbers 

Main Office 253.566.5670 
Student Services 253.566.5673 
Fax 253.566.5644 

ATTENDANCE 253.566.5618 

Attendance/Absences Attendance Office 253.566.5618 

Athletic Eligibility Forms Student Services 253.566.5673 

Grades On-Line Main Office 253.566.5670 

Discipline Assistant Principals 253.566.5673 

Fees/Fines/ASB Student Accounts 253.566.5670 

Illness/Injury Health Center 253.566.5670 

Library Resources Library Media Center 253.566.5670 

Locker Issues Main Office 253.566.5670 

Lost and Found Commons 253.566.5673 

Lunch/Meal Accounts Cafeteria Kitchen 253.566.5670 

School Calendar/Events Student Services 253.566.5673 

Student Records Registrar 253.566.5670 

INFORMATION DIRECTORY 
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Regular Schedule 
Period  Time 
0     6:30     -    7:25 
1     7:30     -    8:25 
2     8:30     -    9:25 
3     9:30 -         10:25 
4    10:30 -       11:55 
 
  Per. 4A 10:30  -  11:25  
  2nd Lunch 11:25  -  11:55  
  Per. 4B 11:00  -  11:55  
  1st Lunch 10:25  -  10:55 
  
5          12:00    -    1:00  
6          1:05   -     2:00  

PM Assembly Schedule 
Period  Time 
0       6:40   -   7:25 
1       7:30   -   8:15 
2       8:20   -   9:05 
3       9:10   -    9:55 
5      10:00 -  10:45 
4      10:50 -  12:00 
 
 Per. 4A  10:50   -  11:30 
 2nd Lunch  11:30   -  12:00 
 Per. 4B 11:20   -  12:00 
1st Lunch 10:45   -  11:15 
 
6        12:05     - 12:50 
Assembly        1:00     -       2:00 
 

CJHS BELL SCHEDULES 

CHS / CJHS Early Out Cohort Schedule 
Period  Time 
0       6:40  - 7:25 
1      7:30      -         7:50 
2      7:55      -         8:15 
3      8:20      -         8:45 
    Cohort/Assembly      8:50    -     9:45 
5           9:50      -         10:10 
4          10:15      -         11:20 

  Per. 4A    10:15   -  10:50 
  2nd Lunch 10:50  -  11:20 
  Per. 4B      10:45  -  11:20 
  1st Lunch 10:10  -  10:40 

6          11:25      - 11:45 
 

2 hour Weather Delayed Schedule  
Period  Time 
0  cancelled   
1      9:30     -   10:05 
2     10:10    -    10:45 
3      10:50   -    11:25 
4      11:30   -    12:35 

  Per. 4A 11:30  -  12:05  
  2nd Lunch 12:05  -  12:35  
  Per. 4B 12:00  -  12:35  
  1st Lunch 11:25  -  11:55 
 
5       12:40 - 1:20 
6         1:25 - 2:00 

Early Release (10:55 AM) Schedule  
Period  Time 

0     6:55 - 7:25  

1     7:30 - 8:00 

2     8:05 - 8:35 

3     8:40 - 9:10 

4     9:15 - 9:45 

5     9:50 - 10:20 

6    10:25 - 10:55 

Professional Teaming Schedule 
Period Time 
0      6:50    -    7:25 
1      7:30    -    8:05 
2       8:10   -    8:40 
3       8:45   -    9:15 
5       9:20   -     9:55 
4  10:00 - 11:05 
 
 Per.   4A 10:00  -  10:35  
 2nd Lunch 10:35  -  11:05  
 Per.   4B 10:30  -  11:05  
 1st Lunch 9:55    -  10:25    
  
6       11:10  -  11:45   
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 2019 -  2020  CJHS CALENDAR OF EVENTS 

SEPTEMBER  
3 First Day of School 
3 Orientation Day 
13            Howdy Dance 7-9 PM 
13            Absentee Picture Day 
18            Early Dismissal 11:45 
19 Back to School Night 6:00pm 
20            Band to Fair 
23           ASB Pledge Drive  Begins 
 
OCTOBER 
16            Empathy Assembly             
16      Early Dismissal 11:45 AM 
16            Fall Orchestra Concert  7 PM 
22            Fall Band Concert 7 PM 
24            Fall Choir Concert 7 PM 
25            Picture Retake Day 
25            CJH Dance  7-9 PM 
29            NJHS Induction  6 PM 
30            Early Dismissal 11:45 AM   
 
NOVEMBER 
1              Last Day of 1st Quarter 
4              First Day of 2nd Quarter 
8              Veteran’s Day Assembly  
                &  Breakfast 
11  Veterans Day-NO SCHOOL 
13             Early Dismissal  11:45 AM 
26             Arena Conferences 
                 (4:00—7:00 PM) 
27            Early Dismissal 11:45 AM 
28-29 Thanksgiving Holiday 
 
DECEMBER 
4             Early Dismissal 11:45AM 
6             Winter Dance  7-9 PM 
10           Holiday Orchestra Concert 7 PM 
17           Holiday Choir Concert 7 PM 
19           Holiday Band Concert  7 PM 
20        Early Dismissal  10:55am 
23           Winter Vacation begins  
 
JANUARY 
6       School Resumes 
15           Early Dismissal  11:45 AM 
20        M.L. King Day - NO SCHOOL 
24        Last Day of 1st Semester 
27          Teacher Planning Day— 
               NO SCHOOL 
28        First Day of 2nd Semester 
 
FEBRUARY 
5          Early Dismissal  11:45 am 
5          Black History Month Assembly 
6          District Orchestra Festival @ CJH 
10        CJH Band to UW Band Festival 
11        District Choir Festival @ CJH 
14-17   President’s Day Weekend 
 
MARCH 
4              Early Dismissal  11:45 AM 
4              Registration Presentations 
7              Registration Parent Night 
10           Spring Orchestra Concert 7 PM 
14           Full Orchestra @ WWU 
17            District Band Festival @ CHS 
18            Early Dismissal  11:45 AM 
20 & 21   CJH Musical 
27            Dance  7-9 pm 
 
APRIL 
3              Last Day of 3rd Quarter 
6—10      Spring Break 
13            First Day of 4th Quarter 
21            Spring Choir Concert 7 PM 
22            Early Dismissal  11:45 AM 
30           Band @ MRMEA  Large Group  

MAY 
1 CJH ASB Walk-a-Thon 12—2 PM 
6 Early Dismissal 11:45 AM 
8              CJH Talent Show 7 pm 
20 Early Dismissal 11:45 AM 
22 Snow Make up Day if needed 
25 Memorial Day - NO SCHOOL 
26            Orchestra Finale  7 PM 
 
JUNE 
1              Jazz Band Finale  7 PM 
3              Band Finale 7 PM 
4              Choir Finale 7 PM 
11            9th grade Dance 7-9 pm 
12 9th grade Grad Games  
12 Last Day of School 
 Early Dismissal 10:55am 
 

 
 
 

 

Curtis Junior High Sports 
 

9th Grade  
 

4A South Puget Sound 

League 
 
 
 

Fall Season begins 8/26/19 
 Football   -  begins 8/21 

 B/G   Golf 

 B  Tennis 

 G  Swimming 

 B/G  Cross Country 

 Volleyball 

 G  Soccer 

 B  Water Polo 

  
Winter Season begins  11/18/19 

 B  Basketball 

 G  Basketball 

 B  Swimming 

 B/G Wrestling 

 G  Bowling   11/4/19 
 

Spring Season begins 3/2/20 

 Baseball 

 G Softball 

 B Soccer 

 G Tennis 

 B/G Track 

 G Lacrosse   

 B Lacrosse 

 G Water Polo 
 

Curtis Junior High Sports 
 

8th Grade 
 

West Sound Middle School 

League 
 
 

 
Fall Session begins 9/3/19 

 B/G Track 

 G Fastpitch 

 B Baseball  
 

Winter I Session begins 10/28/19  

 B Basketball  

 G Soccer 

 
Winter II Session begins 1/06/20 

 G Basketball 

 Wrestling 

 
Spring Session begins 3/23/20 

 Football 

 Girls’ Volleyball   

 Tennis 
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2018—2019  CJHS STAFF EMAIL ADDRESSES 

NAME EMAIL 
Artiaga, Kelley kartiaga@upsd83.org 

Bieber, Patricia                   pbieber@upsd83.org 

Bisch, Anna                        abisch@upsd83.org 

Brennan, Shannon sbrennan@upsd83.org 

Brownlee, Jim jbrownlee@upsd83.org 

Carey, Molly mcarey@upsd83.org 

Dansby, Julie                      jdansby@upsd83.org 

Davis, Stephanie sdavis@upsd83.org 

Evans, Erik                         eevans@upsd83.org 

Fisher, Jacob                      jfisher@upsd83.org 

Francis, Cara cfrancis@upsd83.org 

Fujiwara, Haruka                 hfujiwara@upsd83.org 

Gallagher, Kris                   kgallagher@upsd83.org 

Grenzner, Matthew            mgrenzner@upsd83.org 

Guymon, Lindsey               lguymon@upsd83.org 

Harris, Mike mharris@upsd83.org 

Hillsberg, Sylvie shillsberg@upsd83.org 

Hofstrand, Jayne jhofstrand@upsd83.org 

Holmgren, Tiffany               tholmgren@upsd83.org 

Jensen, Helene helenejensen@upsd83.org 

Johnson, Cari cjohnson@upsd83.org 

Knutsen, Barbara b_knutsen@upsd83.org 

Knutsen, Brian bknutsen@upsd83.org 

Koch, Debbie                      dkoch@upsd83.org 

Krogh, Marci mkrogh@upsd83.org 

 

__________________________

__________________________

__________________________

__________________________

__________________________

__________________________

__________________________

__________________________

__________________________

__________________________

__________________________ 
 

 
 

 

 

NAME EMAIL 

Lackey, Amanda alackey@upsd83.org 

Lee, Linda                           llee@upsd83.org 

Lopes-Madrigal, Yvonne ymadrigal@upsd83.org 

McWhirter, Jason jmcwhirter@upsd83.org 

Molinaro, Lauren                lmolinaro@upsd83.org 

Moore, Catie                      catiemoore@upsd83.org 

Piccolotto,Dennis               dpiccolotto@upsd83.org 

Oppenheimer,Mark           moppenheimer@upsd83.org 

Oyster, Andrew aoyster@upsd83.org 

Powell, Stacey spowell@upsd83.org 

Read, Kevin                       kread@upsd83.org 

Reed, Shelly sreed@upsd83.org 

Rine, Craig crine@upsd83.org 

Rosson, Inessa irosson@upsd83.org 

Shaw, Scott sshaw@upsd83.org 

Schildmeyer, Andrew          aschildmeyer@upsd83.org 

Stevens, Victoria                 vstevens@upsd83.org 

Swathwood, David              dswathwood@upsd83.org 

Tolan, Angela atolan@upsd83.org 

Viafore, Sarah sviafore@upsd83.org 

Wiese, Mike mwiese@upsd83.org 

Woodbury, Diane dwoodbury@upsd83.org 

Zamira, Jennifer                 jzamira@upsd83.org 

Zielke, Ben bzielke@upsd83.org 

 

__________________________
__________________________
__________________________
__________________________
__________________________
__________________________
__________________________
__________________________
__________________________
__________________________
__________________________
__________________________ 
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CURTIS JUNIOR HIGH SCHOOL CAMPUS MAP 
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Cougar Code Behavior Expectations 

  Excellence Cooperation Responsibility Respect Safety 

A
ll S

ettin
g

s 
(In
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n

d
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t o

f S
ch

o
o

l) 

*Follow the 
  school dress 
  code 

*Respond 
  appropriately to 
  staff  requests 
*Be Nice 
  

*Be prepared each 
  day 
*Put all trash in 
  Trash cans 
*Use lockers 
   responsibly 

* Be Nice 
*When Inside  
  always use 
   inside voices 
*Respect others’ 
  Personal Space 
*Use school appro 
  priate language 

*Walk 
*Immediately follow 
  teacher instructions 
*Be aware of your 
  surroundings 

H
a

llw
a
y

s 

*Be considerate 
  of others 
*Be a positive 
  example for 
  others 
  

*Be helpful ( hold 
  open doors, help 
   them carry their 
   belongings etc.) 
*Have hall pass  
  visible 

* Limit time at 
   lockers 
* Be in class when 
   The one minute 
   chime rings 
*Use your assigned 
   locker as it is 
   designed 
  

*Exit hallways 
  within 5 minutes 
*Enter hallways 
  when bell signals 
* Use indoor voices 

*Walk on the right 
   side of hall 
*Use railings on 
  stairs 
* When necessary, 
   wait for your turn 
    at lockers 
* Always walk in the  
    halls 
  

C
o

m
m

o
n

s 

*Be inclusive of 
  others 

*Wait for your 
   table to be  
   excused 
*Wait your turn in 
   the lunch or snack 
    line 
  

*Put your trash in 
  trash cans 
*Keep all food and 
  drink  in the 
   Commons 

*Keep your area 
  clean 
*Keep voice level 
  at a conversational  
  tone 

*Sit with legs under 
  The benches 
*Report spills 
  immediately 

C
la

ssro
o

m
 

*Always give 
  100% 
*Support your 
   peers 
*Ask for help 
  when needed 

*Be a participant 
*Be on task 
* Electronic devises 
are out of sight and 
silent.  

*Be on time every 
  day 
*Be prepared with 
  materials and 
  assignments 
*Know and follow 
  all classroom 
  expectations 

*Raise hand when 
  appropriate 
*Ask permission 
  When borrowing  
   items from others 

*Respect others 
   Personal space 
*Keep chair legs on 
  the floor 

R
estro

o
m

 

*Limit time away 
  from class 
  

*Respect others 
   privacy 
*Use only when 
   needed 
  

*Use restroom 
   during passing 
   time 
*Quick, Quiet, 
  clean 
*Return to class 
   quickly 

*Respect other’s  
  privacy 
*Flush, Wash,  
  trash 
*Use only when 
  needed 

* Wash Hands 
* Keep restroom 
  clean 
* Report water on 
   Floor or other 
   safety issues right 
   away 

B
efo

re
 a

n
d

 A
fter

 S
ch

o
o

l 

* Get involved in 
   school activities 
* Join clubs 
* attend sporting  
  events. 

*Be in appropriate 
   and supervised 
   areas 

*Make sure you 
  have all materials 
  to complete 
   homework before 
   leaving the build- 
   ing 

 *Follow direc 
   tions of super 
   vising staff 

*Use school appro 
   priate language 
* Remain in desig 
   nated areas. 

* Go to a supervised 
   activity or leave 
   campus by 2:10 
    PM 
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School Safety 

School Rules 

This student handbook contains many school rules.  All Cougar Students are expected to know, understand 
and follow all school rules, policies and procedures.  These rules and policies are in place so that all students 
are safe, and feel safe, every day.  All rules and policies are supported by district policy and state and federal 
laws.  Please review these rules carefully.  Be aware that students who violate rules will face disciplinary  
action.  We are hopeful that all of you will make good choices, treat others with respect and avoid such con-
sequences.  
 
All CJH students are provided a Curtis Junior High Student Handbook/Agenda at the beginning of 
school year.  If a student loses their handbook, a replacement may be purchased at Student  
Accounts for  $6.00. 
 
Emergency Procedures 
A plan has been developed which will insure the maximum efficiency and safety for evacuating the building 
during fires or any real emergency. Procedures are posted in each classroom. Teachers will discuss these 
instructions with students, and we will perform several fire, earthquake and intruder drills throughout the year.  
Any drills for emergencies are to be taken seriously. Students are expected to maintain classroom conduct 
throughout the entire drill and to become informed of the exit route for each of the classrooms.  
 
In the event of a real emergency, it is very important that students listen carefully to the directions of staff 
members, stay off cell phones and follow all directions and emergency procedures. 
 

General Policies and Procedures 
 
Student visitors are not allowed on campus when students are present or at school-sponsored  
activities such as school dances, school ceremonies, assemblies and field trips. 
 
Textbooks and Library Books 
Students are expected to return all textbooks and library books in good condition.  If textbooks or library 
books are lost, stolen, or damaged, students will be responsible to pay a fine to replace or repair the lost,  
stolen or damaged book. Textbooks are very expensive, and some fines exceed $100 for a lost book. 
 
Lost and Found 
Lost and Found items will be held in the Commons for several days and then moved to a storage room. Any 
items not claimed after the end of the school year will be donated to a charitable organization.  The school is 
not responsible for lost items.  This also applies to any electronic items whose owner cannot be identified. 
 
Schedule Change Requests 
Requests for student, or parent-initiated schedule change requests must be made to counselors in writing, 
using the appropriate schedule change request form.  Forms are available in the main office.  Requests must 
include the specific change requested and details about why the change is being requested.  These requests 
must be written and signed by a student’s parent or guardian.  Schedule changes will not be made after the 
10th school day of the semester.   
 
Parents requesting only a teacher change must make requests in writing to the Principal.  Unfortu-
nately, we are not able to accommodate requests for specific teachers within a subject area. 
 
 

A safe school is the responsibility of every Curtis Cougar student, teacher, parent and community 

member.  Staff members and administrators supervise classrooms and common areas throughout 

the day to ensure that students are safe, and video cameras are in place around campus to increase 

safety.  In addition, we ask all students to report any behaviors, rumors, actions, or comments that 

they feel may be a threat to school safety to a staff member immediately.  If we all work together, our 

campus will continue to be a very safe place. 
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Attendance 
Regular school attendance is necessary for mastery of the educational program at Curtis Junior High School.  
Daily punctual attendance is required in accordance with state law and school board rules.  Students will  
attend regularly scheduled classes unless officially excused. (RCW 28A.225). 
 

School Hours  
Regular school hours are from 7:30am to 2:00pm. Students should not arrive prior to 7:00 am. On a weather 
related delay, school will start at 9:30am. Students must leave campus by 2:10 PM unless participating in an 
adult-supervised activity. Students who wish to watch an athletic event must remain in a supervised 
activity until the start of the event or leave campus until the event begins.  Students are not allowed to loiter 
on campus without supervision. 
 

Illness During the School Day 
Students may not leave the school because of illness without parent/guardian authorization AND permission 
from either the school nurse, health room supervisor or school administrator.  Students must check in at the 
health room before requesting to leave school due to illness. 
 

Early Dismissal 
Students may bring a written request, signed by a parent or guardian prior to 7:30am OR parents may call 
the Attendance Office before 7:30am (566-5618) to request an early dismissal. Students missing classes  
because of early dismissal will be expected to make up any school work missed as a result of the dismissal. 
 

Absences 
A student is marked absent if he/she misses any portion of class exceeding ten minutes. When returning to 
school after a full or partial absence, students must check in with the attendance secretary before 7:30 AM.  
Students who are late to first period because they are waiting to receive a readmit slip will be considered tar-
dy, unexcused.  We expect students to get readmit slips before 7:30 AM.  If students arrive to school after 
7:30 AM, they are to report immediately to the attendance office.   
 

Excused Absences  
Full or partial-day absences may be excused with a note from a parent/guardian or a parent phone call.  
If your student is absent, please call the Attendance Office at 566-5618. In addition, the principal may, upon 
request by a parent and/or guardian, grant permission in advance for a student's absence providing such ab-
sence does not adversely affect the student's educational progress.  These absences and absences for vaca-
tion purposes are strongly discouraged.  The required Planned Absence Form is available in the Attendance  
Office. 
 

Absences due to the following reasons must be excused:  

 Illness, health condition or medical appointment; (including, but not limited to, medical, counseling, den-
tal, optometry, pregnancy, and in-patient or out-patient treatment for chemical dependency or mental 
health) for the student or person for whom the student is legally responsible;  

 Family emergency including, but not limited to, a death or illness in the family; 

 Religious or cultural purpose including observance of a religious or cultural holiday or participation in 
       religious or cultural instruction;  

 Court, judicial proceeding, court-ordered activity, or jury service;  

 State-recognized search and rescue activities;  

 Absence directly related to the student's homeless or foster care/dependency status;  

 Absences related to deployment activities of a parent or legal guardian who is an active duty member; 

 Absences due to suspensions, expulsions or emergency expulsions imposed pursuant to chapter 392-
400 WAC if the student is not receiving educational services and is not enrolled in qualifying "course of 
study" activities as defined in WAC 392-121-107;  

 Absences due to student safety concerns, including absences related to threats, assaults, or bullying;  

 Absences due to a student's migrant status; and  

 An approved activity that is consistent with district policy and is mutually agreed upon by the principal  
       or designee and a parent, guardian, or emancipated youth.  
 
A school principal or designee has the authority to determine if an absence meets the above criteria 
for an excused absence.  

https://apps.leg.wa.gov/WAC/default.aspx?cite=392-400
https://apps.leg.wa.gov/WAC/default.aspx?cite=392-400
https://apps.leg.wa.gov/WAC/default.aspx?cite=392-121-107


13 

Attendance, Grades and Make-up Work (continued) 
 
If a student absence is excused, the student shall be permitted to make up all missed assignments outside of 
class under reasonable conditions and time limits established by the appropriate teacher, except that in  
participation-type classes a student's grade may be affected because of the student's inability to make up the 
activities conducted during a class period. Students who are absent for more than two days may request 
homework from their teachers while at home.  Please contact the attendance secretary to request homework 
during an absence.  Allow 24 hours for teachers to be contacted and to prepare materials.  Student work can 
be picked up in the main office. Consistent with the expectation of personal responsibility and accountability, 
a student whose absence is not excused shall experience the consequences of his/her truancy. A truant stu-
dent's grade may be affected if a graded activity or assignment occurs during the period of time when the 
student is truant. Teachers are not required to provide the opportunity to make up work to students who are 
truant.  Upon their return to school from an excused absence, students are expected to contact each teacher: 

  For assignments or tests missed.  

  To schedule a time to make up the work, if necessary. To confirm the due dates for 
        work missed. 

 
Truancy /Skipping 
Truancy is a violation of State Law.  A student who misses class without excuse or leaves campus without 
proper authorization will be considered truant from school.  Examples include, but are not limited to: loitering 
in the halls or other areas during class time, leaving class without the permission of the teacher, leaving cam-
pus during school hours without  permission of an administrator, or the misuse or abuse of a hall pass. Stu-
dents who skip class are subject to disciplinary action.  Truant students may not be allowed to make up work.   
(RCW 28A.225) 
 
Excessive Absences/Tardies 
After five absences or tardies in a quarter, the administration may require a student and/or family conference, 
especially if a consistent attendance pattern develops.  After ten days or more, a doctor’s note may be re-
quired to verify illness.   For Becca bill reporting purposes a half day absence is counted as full day absence.   
 
Unexcused Absences and Tardies 
All absences are considered unexcused until the reason for the absence or tardy is verified by parent phone 
call or note.   Response to the school needs to be made with 24 hours to excuse the absence or tardy .   Stu-
dents are expected to be on time to school and to each class during the school day. Following a third and 
fourth unexcused tardy to class and/or school, a student will be assigned to lunch detention. Following a fifth 
unexcused tardy to school or class a student may be assigned to an After School Detention. Continued  
tardiness to school or class will result in other forms of discipline. 
 
The Becca Bill 
The Becca Bill addresses the issue of unexcused student absences from school. In compliance with that  
legislation, the following steps are followed: 
1. Parents will be informed by either phone or written correspondence after one (1) unexcused absence for 

a student within any month during the current school year. 
2. After three (3) unexcused absences in any month during the school year, a parent/guardian conference 

will be required.  
3. On or after the fifth (5) unexcused absence in a month, the school shall enter into an agreement with the   

student and parent/guardian that establishes school attendance requirements. 
4. After a student has accumulated seven (7) unexcused absences in a month, or after ten (10) in a year, 

the district is required to file a stay petition with the court.  The respondent to the petition will be the stu-
dent if 12 years of age or older.  (RCW 28A.225.010)  

 
Tardies 
A student is tardy if he/she reports to school/class after the assigned starting time, but within ten minutes of 
the start of the period.  Students must have a valid hall pass with time, date and signature to have their late-
ness excused. 
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Academics  
 
Student Agenda Policy 
Students are expected to record assignments, projects, tests and appointments daily in their agenda and 
share this information with parents. We encourage students to carry agendas with them each day to every 
class.  
 
Grading Periods, Progress Reports and Report Cards 
The school year is made up of two semesters. Progress reports are issued 9 weeks into each semester.  
Semester grades are issued at the end of each semester (18 weeks) and will be mailed home. Only the  
semester grades are a permanent record.  If you have questions regarding student progress during the  
semester, please contact individual teachers by phone or email. 
 
On-Line Grade Reports: Skyward Family Access 
Student grades are available on-line.  To look up your most current grade in one or more classes, get a list of 
missing assignments or check on a test score, use the UPSD Skyward Family Access program from your 
computer at home.  Grades for each class will be updated each week. This convenient tool can be accessed 
through the school district website at  www.upsd83.org   Passwords and logins will be available in our main 
office.    
 
Honor Roll 
The First Honor Roll, requires that a student maintain a GPA (grade point average) of 3.80 or higher. The  
Second Honor Roll requires a 3.50 through 3.7 GPA. The Third Honor Roll requires a 3.2 through 3.4 GPA 
Honor Roll students may be eligible in the 9th grade for the National Honor Society.   
 
Grade Point Equivalents 
A = 4.0   A- = 3.7   B+ = 3.3   B = 3.0    B- = 2.7   C+ = 2.3    C = 2.0   C- = 1.7   D+ = 1.3    D = 1.0   F = 0   
P= Pass  I = Incomplete  (When receiving an incomplete grade, it is the student’s responsibility to meet with the teacher 
to complete the course.  Incompletes will be changed to “F’s” after two weeks. 
 
Parent—Teacher Contact 
Teachers are available before school (7:10 - 7:20 am) or after school (2:10 - 2:40 pm) and during their  
planning periods by appointment. Students and their parents may contact a teacher by leaving a voice mail  
or email message. An e-mail address list is on page 7.  We pride ourselves on returning your phone calls and 
emails within 24 hours.  If you don’t hear from us during this time frame, please contact us again, as there 
may be a problem with your first message.  
 
Arena Conferences 
Parents and students are encouraged to attend “arena style” conferencing in the CJHS gymnasium during 
the fall semester.  These short conferences allow time for a brief meeting between parents and teachers to 
check up on student progress, ask questions and share ideas.  Appointments are not necessary during con-
ferences.  Please review the district calendar for dates and times. 
 
Study Table 
Study Table is a structured after school opportunity designed to support students with extra academic help in 
core subject areas.  Students attending study table must be present in designated classrooms no later than 
2:10pm.   Students who normally ride a school bus are eligible to ride the activity bus home at 3:10 PM. 
Study Table days will be determined by the first day of school. 
 

 
 
 

 

 

http://www.upsd.wednet.edu/
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Library and Media Center 
 
The CJH library provides a quiet environment for reading, studying and research. Rules for appropriate  
computer and internet use are posted in the library. All school rules apply to the library. Library hours are 
7:00 a.m. until 2:10 pm, Monday through Friday. The library lunch schedule varies; please see the sign 
on the stairs leading to the library to see if the library is open for lunch. Library expectations include: 
 

 Must have a signed hall pass to enter/use the library during class time 

 Books and materials must be treated with care and returned promptly when due 

 Keep our library beautiful – no gum, food or drink are allowed in the library 

 Inappropriate use of library materials, computers, or the internet will result in the loss of library privi-
leges 

 Inappropriate behavior (failure to comply with school rules) will result in the loss of library privileges 

 In accordance with district policy, damaged or lost materials will be replaced at current value plus an 
additional 25% replacement/processing fee. 

 
The CJH librarian provides guidance for students choosing independent reading material in a young 
adult library environment.   When selecting a book, students are asked to consider the following: 

 Not all novels are for all readers; choose carefully. 

 Be aware of your tastes and preferences in reading. If you select a book and discover as you’re 
       reading it that it’s not for you, return it and ask for help in selecting a new book. 

 Be clear on your family's expectations. Is this a book you are OK with reading out loud to one or  
      both of your parents/guardians? If not, plan to have a conversation with a parent/guardian about the 
      book and why you want to read it. 

 If you're unsure about a book you selected, check out the reviews about the book on a book review  
      website.  Your librarian can suggest a few review sites. 

 Your librarian and/or teacher can help you make a reading choice by talking with you and/or  
      showing you how to find out more about the book you have selected and whether it is right for you. 
 Remember our library policy: "Not every book will be right for every person, but the right to choose 

what we read is a freedom we cannot afford to take for granted." -- Judith Platt 
 
The CJH librarian is available to communicate with parents and provide resources to help parents guide 
a student’s selection of appropriate independent reading material. 
 
Information about using the CJH library will be provided through the student handbook, website state-
ments, back-to-school night presentations, and/or other communication avenues identified by the build-
ing or district administration. 
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 Activities and Athletics 
ASB Cards are required for students to participate or tryout in any school activity or sport.  This  
includes all clubs, organizations, athletic teams, cheerleading, National Honor Society, student  
leadership and other activities. 
 
ASB Card fee:   8th grade—$25.00    9th grade/CHS- $50.00    Lost card replacement—$5.00 
 
Sports 
There are many ways to get involved at Curtis Junior High School. In order to participate/tryout in extra-
curricular activities, a student must have a student activity card (ASB card), acceptable conduct and meet 
minimum grade requirements. All students are invited to represent CJHS or CHS on any of the following ath-
letic teams:  ( Any changes to these offerings will be posted on the District website) 
       
 8th grade students are eligible to participate in the following JH sports:  Football,  Girls Volleyball,   
   Boys Basketball,  Girls Basketball,  Girls Soccer,  Wrestling,  Boys Baseball, Girls Softball and  
   Track and Tennis.  (8th grade sports season’s are on page 6 of this handbook) 
    
   9th grade students playing sports will participate at the high school level.   9th grade students who  
   participate in sports must purchase a Curtis High School ASB sticker for their Curtis Junior High ID  
   card.   By purchasing a High School ASB sticker, 9th graders will receive the same benefits as high  
   school students in terms of admission to athletic events.   For more information see the Curtis High  
   School website.  (9th grade sports season’s are on page 6 of this handbook) 
 
All student athletes are subject to the conditions set forth in the 8th and 9th grade Athletic Code of 
Conduct which can be found on the Junior High and High school websites under the athletic tabs. 
        
Cougar Athletes and Sports Managers 
To be eligible for athletics or as a Sports Manager you must: 
 Complete a CJH Athletic Checklist available online on CJH or CHS website. 
 Maintain a 2.0 GPA (at the most  recent grading  period). 
 Be passing 5 out of  6 classes before first grading period.   Be passing 5 out 6 classes after  
       first grading period. 
 Pay all outstanding fines. 
 Provide us with a written copy of a current physical examination. 
 Maintain consistent school attendance including attending  at least 3 out of 6 classes on the day of  
      competition. 
 Follow the Cougar Code on a daily basis.  
 Demonstrate good conduct. 
 Additional eligibility and conduct information are found on the Online Athletic Registration. 
 
Athletic Equipment Bags 
Student athletes are expected to check athletic bags into the appropriate storage area in the gym  
between 7:15and 7:25 am. 
 
ASB Leadership  
To be eligible for ASB Leadership you must: 
 Complete an ASB Election Candidate Packet and return the packet to our ASB Advisor on time. 
 Achieve a grade point average of 2.5 or higher.  First semester elections will be based on first  
       quarter cumulative GPA.  Second semester elections will e based on first semester cumulative GPA. 
 Pay all outstanding fines. 
 Maintain consistent  school attendance 
 Follow the Cougar Code on a daily basis 
 Demonstrate high quality citizenship at school and in the community.  (Students with poor citizenship 
       may be disqualified from ASB Leadership.  Students who are suspended from school may not be   
       school leaders.) 
 Provide written permission from a parent/guardian in the election packet. 
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ASB Student Council 
The Student Council is made up of Senators elected in May and students nominated by staff.  Its purpose is 
to represent the student body and assist in making policies and planning activities that improve student life 
at CJHS 
 
Cheerleading 
Cheerleading is High School activity and is open to all 9th graders. Information regarding tryouts and prereq-
uisites can be found on the CHS website. 
 
National Honor Society 
Cougar students are invited to join the CJH National Honor Society in the Fall of their 9

th
 Grade year.   

Members of the National Honor Society must maintain a GPA of 3.5 or above for two consecutive  
semesters.  Students who are new to CJHS in grade nine, must achieve a GPA of 3.5 or higher during their 
first semester at CJHS.  Students in NHS are expected to demonstrate quality citizenship, student leader-
ship, good character and desire to serve others.  Students joining National Honor Society must also pay 
dues of $5. 
 
Student Organizations and Clubs 
All student organizations and clubs must be pre-approved by the Principal and the ASB Council.  All clubs 
must have a designated staff member as club advisor, and all meetings must be supervised by the advisor 
or adult designee.  Membership in clubs is limited to CJHS students only and secret organizations are not  
allowed.  Any purchase, contract, agreement, or request for money, must be pre-approved by the Principal 
and ASB Council in advance.  All students participating in a student organization or club must purchase an 
ASB card prior to participation in the activity. 
 

Lockers  
CJHS lockers are assigned to each student for storage of appropriate personal belongings and school  
materials during the school day. Open and close lockers quietly. Students are expected to keep lockers 
clean, neat and orderly. 
 
Lockers remain the property of the school and may be checked periodically by the administration or  
designee. Lockers may be searched without prior notice, consent, or search warrant, provided there is  
reasonable suspicion and circumstances exist which potentially may threaten the health or safety of others, 
or disrupt the educational process. CJHS will not be responsible for lost or stolen articles from student  
lockers. (RCW 28A.600.210 - 28A.600.240) 
         Students will only use their assigned locker.  
    Students will not share their combination with others.  
    Lockers are to be kept locked at all times. 
     
P.E. Locker Cleanout 
At the beginning of each semester students will be reminded which day at the end of the semester will be 
designated “Locker clean-out Day”. Throughout the semester and near the end of each semester students 
will be reminded of this date.  On the designated date students will take their belongings home with them. 
Any student belongings not cleaned out will be bagged and labeled and held for a period of seven (7) days. 
Any unclaimed items will be added to unclaimed lost and found items and donated to a charitable organiza-
tion.   
 
PE Clothing and Locks 
PE workout clothes and combination locks are required .  Workout clothes must be worn for PE and appro-
priate athletic shoes must be worn at all times during PE classes.  All PE clothing must meet CJH dress 
code requirements as outlined on page 21 of this handbook. In order to prevent thefts, students are strongly 
encouraged to lock their PE lockers.   The school has new locks ($7) and used locks ($3) for sale at the Stu-
dent Accounts Office, or the student may choose to bring their own lock from home.    The school reserves 
the right to cut student locks from lockers, if warranted, at the students expense.   CJHS will not be responsi-
ble for lost or stolen items.  (RCW 28A.600.210 - 28A.600.240) 
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Student Services 
 
Assistant Principals (Located in the Main Office) 
The Assistant Principals are primarily responsible for  
maintaining safety and order at Curtis Junior High School, as 
well as attendance, tardy and discipline issues.  Students are 
encouraged to seek their assistance whenever they feel it to 
be necessary to maintain a positive climate at CJHS. 
 
Counselors (Located in the Main Office) 
The Counselors at Curtis Junior High School are available if 
you need to talk about personal matters, have academic  
concerns, need assistance in making educational/vocational 
plans, and/or need assistance in accessing special services. 
Students are asked to schedule an appointment with their 
counselor, unless it is an emergency situation.  
 

Student Health Room (Located in the Main Office) 

If students become ill at school, they must obtain a hall pass 
from their teacher and report to the Student Health Center. 
Students are not allowed to call a parent or guardian from the 
classroom or cell phone. The Health Room is staffed by a 
Health Clerk and/or School Nurse. Students may not leave 
the school because of illness without parent/guardian  
authorization AND permission from either the Nurse, the 
Health Clerk, an Assistant Principal, or Principal.   
 
Medications at School 
 All prescription and nonprescription medications must be kept 
and dispersed by the nurse or designee. A "Parents Request 
for Giving Oral Medication at School"  form must be complet-
ed and signed by a physician and be on file in the Health 
Center for a student to be allowed to have any medication on 
campus.   All INHALERS & EPI-PENS must be in place at the 
school prior to the first day of attendance.  NO EXCEPTIONS 
due to child safety.  Improper possession of medication will be 
treated as a substance violation. 
 
 Students may not possess any over-the-counter or  
prescription medications/drugs at school, this includes 
supplements and herbal remedies. 
 
Medication at Home 
Ask your child’s doctor to prescribe all medicine to be given 
outside school hours. If prescription or non prescription medi-
cine must be taken at school, including inhalers, notify the 
school nurse/health assistant and provide written parent and 
doctor orders. All medication must be in an original pharmacy 
container with the doctor’s directions on the label. 
 
Proof of Immunization  
Proof of immunization or a signed exemption must be provid-
ed prior to the first day of school attendance. If we do not re-
ceive the required proof of immunizations or exemption form, 
your child will be excluded from school. Additionally, a new 
state law goes into effect prior to the 19-20 school year that 
removes the personal and philosophical option to exempt 
children from the MMR vaccine required for school.   

What is the dialing sequence to open a  
standard combination lock?  
 
Please follow the steps outlined below:  
 

 

COMBINATION LOCK INSTRUCTIONS 

3x 

2x 

1x 

 

 Turn the dial to the left, pass the second  
        number of the sequence and stop on it the        

second time around.  

 Turn the dial to the right and stop on the third 
number of the sequence.  

 Pull up on the lever/shackle.  

 Turn the dial 3 times to the right and stop on 
the first number of the sequence.  
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School Sponsored Events- Rules and Expectations 
School sponsored events are held for the education and enjoyment of students, staff, parents, and the  
community. Students are expected to extend every courtesy as an audience and to maintain a high standard 
of conduct. School rules, school district policies, and authority apply at all times on any school district  
property, on district-owned and operated or chartered vehicles, during any school or district-sponsored  
activity, at school bus stops, away from school grounds if negative behavior would directly affect the good  
order, efficiency, management, and/or welfare of the school. 
 
Dances 

 All school rules apply at all school-sponsored social activities. 

 An ASB activity card or CJHS ID card are required to be admitted to dances. 

 Students must attend 3 or more classes on the day of the dance in order to attend. 

 Appropriate dress is required at all school functions. The CJHS dress code will be enforced. 

 Students must be enrolled in CJHS on the day of the dance to attend. 

 Students arriving more than 30 minutes after the dance begins will not be admitted. 

 Students must receive prior permission from a dance supervisor if they wish to leave a dance  
       before the scheduled ending time.  Parents will be contacted prior to releasing students early. 
 Students may not attend school activities during the time they are on suspension. 

 Students must be off campus within 20 minutes after the end of the dance . 
 
Students who do not follow the rules listed above will have their dance privileges taken away. 
 
CJH Dance Code:  Dance face to face and let me see some space! 
 
The CJH dance code expects that students:  

 Face one another while dancing. 

 Do not sandwich one another. 

 Refrain from inappropriately touching one another. 

 Refrain from any sexual gesturing. 
 
Students in violation of the dance code will be subject to the following corrective actions: 
 
1st violation 

 Verbal warning. 

 Parent may be notified. 
 
2nd violation 

 Student required to sit out remainder of dance or parent called to pick up student.  

 Parent notified by letter. 

 Suspension of dance privilege unless a parent/guardian chaperones. 
          

Buses  
 
Bus Transportation  
Bus transportation is provided by the school district and is a privilege. Students must obey the driver and 
rules while on the bus and waiting for the bus to arrive. The privilege of riding the bus may be revoked for 
misbehavior and may result in disciplinary action.  
 
Activity Buses 
Activity buses are provided after school for those students who stay for supervised extended day activities, 
excluding students assigned to detention.  School buses are equipped with video cameras for student’s safe-
ty and security.  There will be an activity bus during sports seasons for those students involved in athletics.  
During athletic seasons,  the sports activity bus will run at 4:10 PM.   An activity bus for those students stay-
ing for study table and clubs will begin approximately the third week of school and will run on Tuesdays, 
Wednesdays and Thursdays. 
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Buses (continued) 
 
Bus Rules  
Bus transportation is provided by the school district and is a privilege. If the student rides the bus, he/she 
must obey the driver and rules while on the bus and waiting for the bus to arrive. The privilege of riding the 
bus may be revoked for misbehavior and may result in disciplinary action. For additional transportation infor-
mation, please call 253.566.5724.   

 The driver is in full charge of the bus and students. 

 The students must obey the driver promptly and willingly. 

 Classroom conduct and school rules must be observed at all times while boarding, riding, or leaving the 
school bus. 

 Talk and behave in a quiet and respectful manner to avoid distracting the bus driver. 

 Students should ride their regularly assigned bus  and exit at their regular stop at all times, unless  
  permission has been granted by school authorities. 

 Students walking to and from the bus loading zone, must walk, where practical, facing oncoming traffic. 

 While waiting for the bus, students must not stand or play on the roadway. 

 Students should never run after a bus in motion. 

 Students must board and leave the bus in an orderly manner. 
 Students must cross the highway in the front of the school bus, and never behind it. 

 Students must remain seated in a passenger seat at all times and may not extend any part of their body 
out the window while bus is standing still or in motion. 

 Windows  may be opened only with the permission of the bus driver. 
 Students must have nothing in their possession which may cause injury to another.  
 Large items may not be transported without special permission. All personal belongings must be kept out 

of the aisle. 

 Students must assist in keeping the bus clean by not eating, drinking or littering. 

 In the event of an actual emergency, pupils must follow emergency exit procedures as established by the 
Emergency Exit Drills. 

 Parents will be responsible for reimbursing the school district for damage to school buses by their child. 

 School Board Policies regarding student behavior will apply to transportation of students. Misconduct on 
the bus may be sufficient reason to discontinue providing bus transportation. 

 
Students are not permitted to take skates,  skateboards, scooters or balloons on the school bus. 

 
Breakfast and Lunch Procedures and Expectations 
 
Breakfast and lunch are served daily in the Commons.  We want the Commons to be a calm and pleasant 
place for everyone to enjoy the company of friends and good food.  Students are expected to follow these 
guidelines when they are in the Commons: 
 
      - Students should only bring food for themselves,  they should not bring food for multiple students. 

- Remain seated at a table while in the Commons 
- Use inside voices and speak to students at your table only 
- Take your place in line and wait patiently to be served.  Cutting is disrespectful to classmates and is  
  not allowed. 
- Place trash in garbage cans and leave your eating area clean after each meal 
- Consume food and beverages in the Commons.  Food and drink are not allowed outside the Commons. 
- Students who want to stand and socialize should do so in the courtyard, not the Commons. 

 
Breakfast is served in the Commons beginning at 7 AM daily. 
 
Lunch is served at 10:25 AM (First Lunch) and 11:25 AM (Second Lunch).  Students have 30 minutes to eat 
lunch and talk with friends.  Students are allowed only in the Commons, the outer courtyard and the library 
during lunchtime.  At the start of lunch, students are expected to find a seat of their choice in the Commons 
and wait for a Commons supervisor to release their table to the food lines.  When students are finished eat-
ing, they can stay at their table or report to the outside courtyard or library until the bell rings.  Students are 
expected to leave their eating area clean after lunch. 
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Breakfast and Lunch Procedures and Expectations (continued) 
 

Breakfast and Lunch Prices   

Breakfast                         Lunch                                         

Regular - $2.00            Regular - $3.25 

Free & Reduced - No Cost          Reduced - $.40                                                   

 

Lunch/Meal Accounts 

Students are expected to remember and use their keypad number to access their account in the commons 

for all meals.  Students should not share their keypad number with others, and should use only their own 

number to buy food.  Cashiers will accept payments to meal accounts during Cougar Days, before school 

and during lunches in the commons.  Parents and students can also put money into accounts on-line using 

our RevTrak system at our website www.upsd83.org.  Parents wishing to add money to their students lunch 

account will need their students 5 digit  lunch account PIN.  Forms for Free/Reduced meals are available in 

the main office and the commons.    

 

Campus Rules and Expectations 
 

Back Packs, Book Bags, Sports Bags, Purses 

Students are not allowed to carry book bags, back packs, purses of any size or sports bags during the school 

day. Any bags used to carry books, equipment and/or materials to school must be stored in designated lock-

ers during the school day.  If students wish to use a bag to carry PE clothing to PE or swimming classes, they 

may use a designated, red Cougar sports bag or similar cinch bag to the class immediately before and after 

their PE class only.   Cougar bags are available for purchase at student accounts for $3.00.   All bags must fit 

into lockers that are 10" x 14" x 28".  

 

Electronic Devices 

Electronic devices are not to be used by students during school hours.  Electronic devices include, but are 

not limited to, cell phones, Bluetooth speakers, I-Pods, earbuds/headphones, airpods, E-readers, tablets, etc.  

Unauthorized use of any of these items during school hours will result in referral and disciplinary action. Stu-

dents found in possession of questionable content that is disruptive to the school environment may be sub-

ject to disciplinary action.  

If students choose to bring these items onto campus, they do so at their own risk.  The school will not be re-

sponsible for lost, broken or stolen items, nor will school officials conduct investigations to locate lost or sto-

len items.  Students are expected to turn off these items and store them in their lockers during school hours 

(7:20AM-2:00PM).  If items are out during school hours, they may be confiscated by school staff.  Students 

are expected to comply with any staff request to surrender electronic items.  Refusal to turn over these items 

will be considered as non-compliance/ insubordination and will result in disciplinary action.  All confiscated 

items will be given to an administrator and stored in the office. Parents or guardians may be called 

pick up confiscated items.   

 

 

http://www.upsd.wednet.edu/
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Dress and Appearance  

 

Dressing appropriately for school is part of being a responsible student.  We want our students to learn that cer-

tain kinds of dress are appropriate in some situations, but not in others.  We expect students to dress appropri-

ately while they are on school grounds and at school activities. The following expectations will be enforced at all 

times on school grounds and at all school-sponsored activities.  

 

1.  Clothing and accessories must not contain/display offensive or language, messages,  

     pictures or logos.  

2.  Headwear is not allowed on campus except for medical or religious purposes.  

3.  Footwear must be worn at all times.  

4.  Clothing must cover stomachs, backs, shoulders and undergarments.  

5.  Dress/accessories must not present health or safety issues. 

 

    

 

 

  

Expected Dress at CJHS 

  

  

Examples of Unacceptable Dress at CJHS 

  

Clothing and accessories contain only 

positive and appropriate messages. 

 Clothing and accessories with offensive or  in-

appropriate words, messages, pictures or logos. 

 Clothing that contains references to drugs,      

alcohol, tobacco, violence, gangs, illegal         

activities, obscenities, vulgarities or other        

inappropriate topics. 

 Clothing with sexual innuendo or suggestions. 

 Bandannas of any color or  paisley pattern. 

Headwear stays off while on school 

grounds. 

 Hats, visors, do-rags, sunglasses,    bandan-

nas, hoods and masks. 

Footwear is safe and appropriate at all 

times.  Closed-toe shoes are required in 

PE and Science Labs. 

 House slippers with soft soles. 

 

Clothing should provide full coverage 

of midriffs, backs, shoulders.  Clothing 

completely covers undergarments, 

bras, bra straps, boxer shorts and ath-

letic shorts worn under pants.   Shorts 

and skirts must be longer than fingertip 

length when arms are straight at sides. 

 

 

 Tank tops, tube tops, sleeveless shirts and  

      spaghetti straps. 

 Short shorts, dresses and skirts that are shorter 

than fingertip length when arms are at sides. 

 Sleepwear. 

 Sagging pants. 

 Blouses, shirts must be made of a fabric that 

does not reveal undergarments. 

 Holes in jeans must be lower than fingertip 

length. 
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Campus Rules and Expectations (continued) 
Dress Code Violations: 
If students violate the CJHS dress code, they will be asked to immediately correct the violation. In addition, 
students may receive additional discipline actions for dress code violations depending upon the seriousness 
of the infraction and the frequency of the violation.  We reserve the right to determine acceptable dress and 
appearance when questions arise, and all students are expected to comply with any decision of CJHS staff 
related to dress and appearance.   
 
Emergency Calls 
If an emergency arises and parents need to contact their student during the day we ask that they call the 
main office and not the student’s cell phone.  Students should not use cell phones to make  
emergency calls during the hours of 7:20 AM and 2:00 PM. If an emergency requires that a student  
contact a parent during the day, we will make a phone available to students.   
 
Hallways 
Students are expected to walk on the right hand side of hallways with hands, feet and bodies to themselves 
at all times.  Students should use inside voices in hallways.  Play fighting, chasing and horseplay are unsafe 
and not allowed.  Students are expected to use passing time to move from one class to the next and to avoid 
congregating in common areas. 
 

Hall Passes – 15/10 Rule 

All students in the hallways when classes are in session must have a hall pass signed by a staff member with 
the date, time and destination noted. Students are expected to take care of personal business, open lockers 
and use the bathroom during our five minute passing times.  Students will not be issued a hall pass during 
the first 15 minutes or last 10 minutes of class. 
 
Closed Campus - Unauthorized Areas of the School 
Students are expected to remain on school grounds during the school day (7:20 AM-2:00 PM).  Students who 
leave campus without permission from school officials are truant, and are subject to disciplinary action.  If 
students have parent permission to leave, they must check out in the main office before leaving campus.  
While on campus, students are expected to remain in designated areas only. 
 
Trespass 
Students may not be on school grounds between 10 PM and  6 AM without prior approval from and adminis-
trator or when participating in a sanctioned, supervised and/or school sponsored activity.  Students on school 
grounds during these times are subject to disciplinary action for trespassing. 
 
Tobacco/Nicotine/Vaporizers 
Use or possession of tobacco, paraphernalia, other nicotine products, or vaporizers on school grounds is pro-
hibited by law.  Consequences may include disciplinary actions as determined by administration. 
 
Bikes on Campus 
Students may ride their bikes to school but not on school grounds. Please wear a helmet, lock your bike to 
designated bike racks and walk your bike when on the campus. 
 
Skateboards, Scooters and other Recreational Items 
Skateboards, scooters, roller blades, in-line skates and other recreational items can be disruptive and are not 
allowed on campus. Students in possession of these items will be required to surrender them to staff. These 
items will be returned to parents only.  The school is not responsible if these items are lost or stolen.  Please 
leave all items that are not needed for school at home. 
 
Flowers and Balloons  
Flowers and Balloons delivered to students during the day will be held in the office until the end of the school 
day.  Please be aware that under state law balloons are not allowed on school buses.  
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Campus Rules and Expectations (continued) 
 

Clean Campus 
It is each student's responsibility to help keep the CJHS campus clean.  Please put all trash in trash cans and 
treat our campus and property with respect.  
 
Food and Drink 

Food and drink may be eaten in the commons only.  Students who bring lunch from home may keep it in 

lockers until lunchtime.  Please do not carry food or drink items out of the commons.  If you purchase food at 

lunch time, it must be eaten before returning to class.   

 
Cheating, Plagiarism and Academic Dishonesty 
Academic dishonesty, or cheating, in any form is against school policy. Cheating includes but is not limited  
to the following behaviors:  
 Studying an illegally obtained copy of a test or quiz  
 Using unauthorized “cheat sheets” 
 Copying from another student’s test, quiz, or assignment 
 Willfully allowing another student to use your work as their own 
 Plagiarizing from a source or person 
 Creating a duplicate assignment from someone else’s work 
 Copying another student’s work with or without his/her knowledge.  
 Copying any piece of Internet or print material without giving it proper documentation and/or when it  
       is inappropriate to do so. 
 Passing parent/guardian/adult/sibling work off as your own. 
    Communicating information electronically from one student to another can be construed as cheating. 
 
Consequences for academic dishonesty may include disciplinary actions as determined by administration. 
Additionally, students may not receive credit for assignments or tests when cheating has occurred, and par-
ents will be notified.  In severe or repeat cases of cheating, a student may not receive credit for the course in 
which the cheating has occurred and/or receive disciplinary action.  

 
Public Displays of Affection 
We expect students to keep "hands off" others when at school.  Public displays of affection include handhold-
ing, hugging, kissing and other forms of affectionate and/or romantic touching.  These behaviors are not ac-
ceptable on school grounds or at school events.   
  
Lewd, Indecent and Obscene Behaviors 
We expect students to use appropriate language on our campus and at all school-sponsored events. 
Any lewd, indecent, or obscene acts or expressions while on school district property or at school related  
activities will be grounds for disciplinary action.  Some acts of this nature may be considered sexual  
harassment.  Vulgarity and profanity are examples of indecent behaviors.   
 
Personal Possessions 
Students should not trade, sell or borrow personal possessions from other students.  This includes but is not 
limited to cellphones, electronic games, shoes, clothing etc.  The school will not be responsible for the recov-
ery of items lost due to these activities.  
 
Protection Spray Devices 
Protection spray devices (commonly referred to as mace or pepper spray) are dangerous devices and should 
not be brought on school grounds or to school events.  If a student wishes to bring protection spray devices 
to school per RCW 9.91.60 the following conditions must be met: 
 
1.  Written parent permission must be provided to the school prior to possession of the device on campus. 
2.  A plan must be place to secure the items during school time to ensure the safety of other students. 
 
In the absence of prior parent permission and a safety plan, protection spray devices will be considered 
weapons.  Students in possession of these devices will face disciplinary action per school policy. 
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PROFANITY AND RACIAL SLURS 
Students are encouraged to verbally express their personal opinions in such a manner and at such 
times as does not disrupt or interfere with the educational process or with the freedom of others to ex-
press themselves.  The use of obscenities, lewdness, vulgarity, profanity or personal attacks is prohibit-
ed.  Racial, ethnic or religious slurs and profane, vulgar or lewd language is not allowed.  Vulgarity and/
or profanity are prohibited anywhere on the school campus and at school events/activities on or off cam-
pus.  Any student who swears to or at an administrator, or other school district personnel, is subject to 
disciplinary action.   
 

REFUSAL TO IDENTIFY ONESELF 
Students must identify themselves to any staff member who requests their name on campus at any time.  
Failure to do so will result in disciplinary action. 
 

DISOBEDIENCE OF REASONABLE INSTRUCTIONS/ DISRUPTION  
Willful disobedience or disruptive conduct that materially or substantially interferes with the educational 
process including causing an incident that affects the school attendance of other students.  A student 
shall not by use of noise, coercion, threat, intimidation, disrespectful action (including gestures), passive 
resistance, gang activity including hand signals or any other conduct that intentionally cause the sub-
stantial and material disruption or obstruction of any lawful mission, process, or function of the school or 
function of the school if such a disruption or obstruction is reasonably certain to result from his/her urg-
ing.  

 

DISCRIMINATION 
 

UNIVERSITY PLACE School District does not discriminate in any programs or activities on the basis of 
sex, race, creed, religion, color, national origin, age, veteran or military status, sexual orientation, gender 
expression, gender identity, disability, or the use of a trained dog guide or service animal and provides 
equal access to the Boy Scouts and other designated youth groups. The following employee(s) has 
been designated to handle questions and complaints of alleged discrimination:  

Civil Rights Coordinator, Lainey Mathews, Executive Director of Secondary Education, 
lmathews@upsd83.org, 3717 Grandview Drive West, University Place, WA 98466, and 
253-566-5600 

Title IX Officer, Lainey Mathews, Executive Director of Secondary Education, 
lmathews@upsd83.org, 3717 Grandview Drive West, University Place, WA 98466, and 
253-566-5600 

Section 504 Coordinator, Kelly McClure, Executive Director of Special Services, 
kmcclure@upsd83.org, 3717 Grandview Drive West, University Place, WA 98466, and 
253-566-5600 

 
You can report discrimination and discriminatory harassment to any school staff member or to 
the district's Civil Rights Coordinator, listed above. You also have the right to file a complaint (see be-
low). For a copy of your district’s nondiscrimination policy and procedure, contact your school or district 
office or view it online here: www.upsd83.org 
 

SEXUAL HARASSMENT 
Students and staff are protected against sexual harassment by anyone in any school program or activity, 
including on the school campus, on the school bus, or off-campus during a school-sponsored activity. 

 

Sexual harassment is unwelcome behavior or communication that is sexual in nature when: 
A student or employee is led to believe that he or she must submit to unwelcome sexual conduct or 
communications in order  to gain something in return, such as a grade, a promotion, a place on a sports 
team, or any educational or employment decision, or The conduct substantially interferes with a stu-
dent's educational performance, or creates an intimidating or hostile educational or employment environ-
ment. 
 
 

UPSD DISCRIMINATION AND SEXUAL HARASSMENT COMPLAINT PROCEDURES 
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SEXUAL HARASSMENT CONTINUED 
 
Examples of Sexual Harassment: 

 
Pressuring a person for sexual favors 
Unwelcome touching of a sexual nature 
Writing graffiti of a sexual nature 
Distributing sexually explicit texts, e-mails, or pictures 
Making sexual jokes, rumors, or suggestive remarks 
Physical violence, including rape and sexual assault 

 
You can report sexual harassment to any school staff member or to the district's Title IX Officer, 
who is listed above. You also have the right to file a complaint (see below). For a copy of your district’s 
sexual harassment policy and procedure, contact your school or district office, or view it online here: 
www.upsd83.org 
 
 
COMPLAINT OPTIONS: DISCRIMINATION AND SEXUAL HARASSMENT 
If you believe that you or your child have experienced unlawful discrimination, discriminatory harass-
ment, or sexual harassment at school, you have the right to file a complaint.  
 
Before filing a complaint, you can discuss your concerns with your child’s principal or with the school 
district’s Section 504 Coordinator, Title IX Officer, or Civil Rights Coordinator, who are listed above. This 
is often the fastest way to revolve your concerns. 
 
Complaint to the School District  
Step 1. Write Our Your Complaint 
In most cases, complaints must be filed within one year from the date of the incident or conduct that is 
the subject of the complaint. A complaint must be in writing. Be sure to describe the conduct or incident, 
explain why you believe discrimination, discriminatory harassment, or sexual harassment has taken 
place, and describe what actions you believe the district should take to resolve the problem. Send your 
written complaint—by mail, fax, email, or hand delivery—to the district superintendent or civil rights com-
pliance coordinator. 
 
Step 2: School District Investigates Your Complaint  
Once the district receives your written complaint, the coordinator will give you a copy of the complaint 
procedure and make sure a prompt and thorough investigation takes place. The superintendent or de-
signee will respond to you in writing within 30 calendar days—unless you agree on a different time peri-
od. If your complaint involves exceptional circumstances that demand a lengthier investigation, the dis-
trict will notify you in writing to explain why staff need a time extension and the new date for their written 
response. 
 
Step 3: School District Responds to Your Complaint  
In its written response, the district will include a summary of the results of the investigation, a determina-
tion of whether or not the district failed to comply with civil rights laws, notification that you can appeal 
this determination, and any measures necessary to bring the district into compliance with civil rights 
laws. Corrective measures will be put into effect within 30 calendar days after this written response—
unless you agree to a different time period. 
 
Appeal to the School District 
If you disagree with the school district’s decision, you may appeal to the school district’s board of direc-
tors. You must file a notice of appeal in writing to the secretary of the school board within 10 calendar 
days after you received the school district’s response to your complaint. The school board will schedule 
a hearing within 20 calendar days after they received your appeal, unless you agree on a different time-
line. The school board will send you a written decision within 30 calendar days after the district received 
your notice of appeal. The school board’s decision will include information about how to file a complaint 
with the Office of Superintendent of Public Instruction (OSPI). 

 
 

http://www.upsd.wednet.edu
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Complaint to OSPI 
 
If you do not agree with the school district’s appeal decision, state law provides the option to file a formal 
complaint with the Office of Superintendent of Public Instruction (OSPI). This is a separate complaint pro-
cess that can take place if one of these two conditions has occurred: (1) you have completed the district’s 
complaint and appeal process, or (2) the district has not followed the complaint and appeal process cor-
rectly.  
 
You have 20 calendar days to file a complaint to OSPI from the day you received the decision on your 
appeal. You can send your written complaint to the Equity and Civil Rights Office at OSPI: 

Email: Equity@k12.wa.us ǀ Fax: 360-664-2967 
Mail or hand deliver: PO Box 47200, 600 Washington St. S.E., Olympia, WA 98504-7200 

 
For more information, visit www.k12.wa.us/Equity/Complaints.aspx, or contact OSPI’s Equity and Civil 
Rights Office at 360-725-6162/TTY: 360-664-3631 or by e-mail at equity@k12.wa.us. 
 
Other Discrimination Complaint Options 
Office for Civil Rights, U.S. Department of Education  
206-607-1600 ǀ TDD: 1-800-877-8339 ǀ OCR.Seattle@ed.gov ǀ www.ed.gov/ocr  

Washington State Human Rights Commission  
1-800-233-3247 ǀ TTY: 1-800-300-7525 ǀ www.hum.wa.gov   

HARRASSMENT, INTIMIDATION AND BULLYING 
 
The District is committed to a safe and civil educational environment for all students, employees, volun-
teers and patrons; free from harassment, intimidation or bullying. “Harassment, intimidation or bullying” 
means any intentionally written message or image, including those that are electronically transmitted, a 
verbal, or physical act, including but not limited to one shown to be motivated by any characteristic in 
RCW 9A.36.080(3), (race, color, religion, ancestry, national origin, gender, sexual orientation or mental or 
physical disability), or other distinguishing characteristics, when an act:  
• Physically harms a student or damages the student’s property; or  
• Has the effect of substantially interfering with a student’s education; or  
• Is so severe, persistent or pervasive that it creates an intimidating or threatening educational environ-
ment 
• Has the effect of substantially disrupting the orderly operation of the school.  
 
Nothing in this section requires the affected student to actually possess a characteristic that is a basis for 
the harassment, intimidation or bullying. “Other distinguishing characteristics” can include but are not lim-
ited to: physical appearance, clothing or other apparel, socioeconomic status, gender identity and marital 
status. “Intentional acts” refers to the individual’s choice to engage in the act rather than the ultimate im-
pact of the action(s).  
 
Harassment, intimidation, or bullying can take many forms including, but not limited to slurs, rumors, 
jokes, innuendos, demeaning comments, drawings, cartoons, pranks, gestures, physical attacks, threats 
or other written, oral, physical, or electronically transmitted messages or images.  
 
This policy is not intended to prohibit expression of religious, philosophical, or political views, provided 
that the expression does not substantially disrupt the educational environment. Many behaviors that do 
not rise to the level of harassment, intimidation or bullying may still be prohibited by other district policies 
or building, classroom or program rules.  
 
Retaliation is prohibited and will result in appropriate discipline. It is a violation of this policy to threaten or 
harm someone for reporting harassment, intimidation, or bullying. It is also a violation of district policy to 
knowingly report false allegations of harassment, intimidation, and bullying. Students or employees will 
not be disciplined for making a report in good faith. However, persons found to knowingly report or cor-
roborate false allegations will be subject to appropriate discipline actions. 
 
 

mailto:Equity@k12.wa.us
http://www.k12.wa.us/Equity/Complaints.aspx
mailto:equity@k12.wa.us
mailto:OCR.Seattle@ed.gov
http://www.ed.gov/ocr
http://www.hum.wa.gov
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Rules and Responses for Student Conduct          
 
Curtis Junior High school is committed to establishing and maintaining a safe, orderly environment that 
supports learning for all students. Effective, practical, equitable and culturally responsive practices related 
to classroom management and schoolwide discipline are necessary to achieve this end.  Furthermore, the 
school is committed to the use of research-based best practices in all of its efforts- including those related 
to classroom management and student discipline. We also believe that it is our responsibility to work with 
parents to help each student learn how to make good choices and treat others with respect.   The following 
rules and discipline related to student conduct detail both our expectations for student behavior and our 
response to behavioral violations. 
 
Our school rules and authority apply: 
1. At all times on any school district property, 
2. On district-owned, district operated, and district chartered vehicles, 
3. During any school or district-sponsored activity in any location, 
4. At school bus stops, and 
5. Away from school grounds if the behaviors would directly affect the good order, efficiency,  
    management, and/or welfare of the school. 
 
Responding to Conduct Violations  
 
Discipline and Other Forms of Discipline 
 
When student behaviors violate rules and expectations for student conduct, students may be subject to 
disciplinary action. Discipline is any action taken by the district in response to behavioral violations. Other 
forms of discipline are actions used in response to problem behaviors and behavioral violations, 
other than classroom exclusion, suspension, expulsion, or emergency expulsion.  School staff and adminis-
trators may impose a variety of other forms of discipline to respond to behavioral violations.  The other form 
of discipline used will be dependent on the circumstances and impact of the behavioral violation.  Possible 
other forms of discipline may include but are not limited to the following examples listed below: 

 
 
Lunch Detention  
Students lose the privilege of having lunch with friends in our school commons and spend their lunch peri-
od in our designated detention room. Students have the option of purchasing a lunch or bringing their own 
lunch.  Students are notified that they have a lunch detention by teachers or administrators and are sent a 
reminder notice prior to the detention.  It is the student's responsibility to attend lunch detention, and stu-
dents who fail to attend will receive additional disciplinary action.  Lunch detentions are assigned for minor 
violations of school rules and procedures. 
 
After School Detention  
Students are required to remain after school for one hour (2-3 PM) in our designated detention room.   
Students are expected to bring work to complete and to sit quietly for the full hour.  It is the student's  
responsibility to attend after school detentions when assigned, and failure to attend will result in more  
serious disciplinary action. 

Alternative Classroom Location Meet with Drug/Alcohol Counselor 

Alternate Passing Times/Schedule Change No Contact Agreement 

Behavior Contract or Plan Oral or Written Corrective Feedback 

Community Service Parent Conference/Contact 

Completion of Learning Assignment/Project Re-Teaching Expectations 

Daily Check in/Check Out Restorative Circle 

Detention – Lunch or After School Restitution 

Friday School Student Conference with Principal or Designee 

Increased Supervision/Reduce Unsupervised 
Time 

Threat Assessment 

Loss of Privileges Written Apology 
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Friday School  
Students are required to remain after school for two hours (2-4 PM) in our designated detention room.   
Students are expected to bring work to complete and to sit quietly for the full two hours.  It is the stu-
dent's responsibility to attend Friday School when assigned, and failure to attend will result in more seri-
ous disciplinary action.  
 
Classroom Exclusion, In-School Suspension and Short Term Suspension 
 
Unless a student’s presence poses an immediate and continuing danger to others or an immediate and 
continuing threat to the educational process, staff will first attempt one or more interventions or other 
forms of discipline to support students in meeting behavioral expectations before imposing classroom 
exclusion, in-school suspension, or short term suspension.  
 
Classroom exclusion is the exclusion of a student from a classroom or instructional or activity 
area for behavioral violations, subject to the requirements of WAC 392-400-330 and 392-400-335.  After 
attempting at least one other form of discipline, teachers have statutory authority to impose a classroom 
exclusion.  
 
Classroom exclusion does not include action that results in missed instruction for a brief duration when: 
(a) A teacher or other school personnel attempts other forms of discipline to support the student in meet-
ing behavioral expectations; and  
(b) The student remains under the supervision of the teacher or other school personnel during such brief 
duration. 
 
A suspension is the denial of attendance in response to a behavioral violation from any subject or class, 
or from any full schedule of subjects or classes, but not including classroom exclusions, expulsions, or 
emergency expulsions. Suspension may also include denial of admission to or entry upon, real and per-
sonal property that is owned, leased, rented, or controlled by the district.  

 In-school suspension means a suspension in which a student is excluded from the student's 
regular educational setting but remains in the student's current school placement for up to ten con-
secutive school days, subject to the requirements in WAC 392-400-430 through 392-400-475. 

 Short-term suspension means a suspension in which a student is excluded from school for 
up to ten consecutive school days, subject to the requirements in WAC 392-400-430 through 392-
400-475. 

 
Before administering an in-school or short-term suspension, staff members must have first attempted 
one or more other forms of discipline to support the student in meeting behavioral expectations and con-
sidered the student’s individual circumstances. School administrators will also consider the following 
criteria when determining the length of a suspension: severity of behavior, impact or harm to students or 
staff, level of disruption caused by behavior, intent, and prior offenses of a similar nature.  In accordance 
with Student Discipline Policy and Procedure 3241, these circumstances may include but are not limited 
to the following types of student behaviors: 
 

 Being intoxicated or under the influence of controlled substance, nicotine, alcohol, or marijuana at  
       school or while present at school activities; 

 Bomb scares or false fire alarms; 

 Cheating or disclosure of exams; 

 Commission of any crime on school grounds or during school activities; 

 Dangerous behavior that causes injury or causes a disruption to the school program; 

 Dangerous use of a motor vehicle or endangering others on a bus; 

 Defacing or destroying the property of another; 

 Defiance of school authority; 

 Disruption of the education process; 
 
      Continued on next  page; 
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 Dress code violations that the student refuses to correct; 

 Endangerment to self, other students, or staff, on a school bus; 

 Extortion; 

 Fighting: Fighting and instigating, promoting, or escalating a fight, as well as failure to disperse. En 
      gaging in any form of fighting where physical blows are exchanged, regardless of who initiated the  
      fight. This prohibition includes hitting, slapping, pulling hair, biting, kicking, choking, and scratching  
      or any other acts in which a student intentionally inflicts or attempts to inflict injury on another; 

 Gang-related activity including the use of gestures, language, or codes/symbols commonly  
      associated with gang culture, violence or promotion of violence.   Includes the presence of any gang- 
      affiliated apparel (e.g. shoelaces, bandanas, belts) which by virtue of color, arrangement, trademark, 
      symbol, or any other attributes indicating or implying membership or affiliation with such groups; 

 Harassment/intimidation/bullying; 

 Intentional deprivation of student and staff use of school facilities; 

 Intentional injury to another; 

 Intentionally obstructing the entrance or exit of any school building or room in order to deprive others 
      of passing through; 

 Lewd, indecent, and obscene behaviors; 

 Possession of drug paraphernalia including vape and other delivery devices; 

 Possession, use, sale, or delivery of illegal or controlled chemical substances (including prescription  
       medication); 

 Preventing students from attending class or school activities; 

 Refusal to cease prohibited behavior; 

 Refusal to leave an area when repeatedly instructed to do so by school personnel; 

 Sexual misconduct that could constitute sexual assault or harassment on school grounds, at school  
       activities, or on school provided transportation; 

 Substantially and intentionally interfering with any class or activity; 

 Theft or stealing including possession of stolen property; 

 Threats of violence to other students or staff; 

 Use or possession of weapons prohibited by state law and Policy 4210. 
 
Long-Term Suspension and Expulsion 
Long-term suspension is a suspension in which a student is excluded from school for more than 
ten consecutive school days, subject to the requirements in WAC 392-400-430 through 392-400-475.  
An expulsion is the denial of admission to the student’s current school placement in response to a be-
havioral violation, subject to the requirements in WAC 392-400-430 through 392-400-480 
 
Before administering a long-term suspension or an expulsion, district personnel must consider other 
forms of discipline to support the student in meeting behavioral expectations.  However, there are cir-
cumstances when the school may determine that long-term suspension or expulsion is appropriate for 
student behaviors listed in RCW 28A.600.015 (6) (a) through (d), which include: 
 

1. Having a firearm on school property or school transportation in violation of RCW 28A.600.420; 

2. Any of the following offenses listed in RCW 13.04.155 including but not limited to arson, assault in   
       the second degree, violent offenses defined in RCW 9.94A.030; 
3.    Any sex offense as defined in RCW 9.94A.030; 
4.    Inhaling toxic fumes in violation of chapter 9.47A RCW; 
5.   Any controlled substance violation of chapter 69.50 RCW; 
6.   Any liquor violation of RCW 66.44.270; 
7.   Any weapons violation of chapter 9.41 RCW, including having a dangerous weapon at school in  
      violation of RCW 9.41.280; 
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8.    Any violation of chapter 9A.36 RCW, including assault, malicious harassment, drive-by shooting,  
       reckless endangerment, promoting a suicide attempt, coercion, assault of a child, custodial assault,  
       and failing to summon assistance for an injured victim of a crime in need of assistance; 
9.    Any violation of chapter 9A.40 RCW, including kidnapping, unlawful imprisonment, custodial inter 
       ference, luring, and human trafficking; 
10.  Any violation of chapter 9A.46 RCW, including harassment, stalking, and criminal gang intimidation; 
       and  
11.  Any violation of chapter 9A.48 RCW, including arson, reckless burning, malicious mischief, and  
       criminal street gang tagging and graffiti.  
12.    Two or more violations of the following within a three-year period  

1.    criminal gang intimidation in violation of RCW 9A.46.120: 
2.    gang activity on school grounds in violation of RCW 28A.600.455; 
3.    willfully disobeying school administrative personnel in violation of RCW 28A.635.020; 

and  
4.    defacing or injuring school property in violation of RCW 28A.635.060; and 
 

13.    Any student behavior that adversely affects the health or safety of other students or educational 
         staff. 
 
Emergency Expulsions 
An emergency expulsion is an immediate removal of a student from school because the student’s state-
ments or behavior pose an immediate and continuing danger to other students or school personnel, or 
an immediate and continuing threat of material and substantial disruption of the educational process, 
subject to the requirements in WAC 392-400-510 through 392-400-530  
 
Note: A student who is suspended, emergency expelled, or expelled may not be on any district 
property, attend school events, or participate in school activities while they are suspended or 
expelled.  Specific information about due process and parent notice for suspensions, emergency 
expulsions and expulsions is outlined in Student Discipline Policy and Procedure 3241, which is 
available on the district website at www.upsd83.org. 

http://www.upsd83.org
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Internet Safety 
 Personal Information and Inappropriate Content: 

A.    Students and staff should not reveal personal information, 
including a home address and phone number on websites, 
blogs, podcasts, videos, social networking sites, wikis, e-mail, 
or as content on any other electronic medium;  
B.    Students and staff should not reveal personal information 
about another individual on any electronic medium without first 
obtaining permission;  
C.   No student pictures or names can be published on any pub-
lic class, school or district website unless the appropriate per-
mission has been obtained according to district policy  
D.   If students encounter dangerous or inappropriate infor-
mation or messages, they should notify the appropriate school 
authority; and 
E.   Students should be aware of the persistence of their digital 
information, including images and social media activity, which 
may remain on the Internet indefinitely. 

 
Filtering and Monitoring 
Filtering software is used to block or filter access to visual depic-
tions that are obscene and all child pornography in accordance 
with the Children’s Internet Protection Act (CIPA). Other objec-
tionable material could be filtered. The determination of what 
constitutes “other objectionable” material is a local decision. 

A.    Filtering software is not 100 percent effective. While filters 
make it more difficult for objectionable material to be received 
or accessed, filters are not a solution in themselves. Every user 
must take responsibility for his/her use of the network and 
Internet and avoid objectionable sites;  
B.    Any attempts to defeat or bypass the district’s Internet 
filter or conceal Internet activity are prohibited (e.g., proxies, 
https, special ports, modifications to district browser settings, 
and any other techniques designed to evade filtering or enable 
the publication of inappropriate content); 
 C.   E-mail inconsistent with the educational and research mis-
sion of the district will be considered SPAM and blocked from 
entering district e-mail boxes;  
D.   The district will provide appropriate adult supervision of 
Internet use. The first line of defense in controlling access by 
minors to inappropriate material on the Internet is deliberate 
and consistent monitoring of student access to district devices;  
E.    The district may monitor use of the district network, includ-
ing when accessed on personal electronic devices and devices 
provided by the district, such as laptops, netbooks, and tablets; 

  
Copyright 
Downloading, copying, duplicating, and distributing software, 
music, sound files, movies, images, or other copyrighted materi-
als without the specific written permission of the copyright owner 
is generally prohibited. However, the duplication and distribution 
of materials for educational purposes is permitted when such 
duplication and distribution falls within the Fair Use Doctrine of 
the United States Copyright Law (Title 17, USC) and content is 
cited appropriately. 
 
 
Ownership of Work 
All work completed by students as part of the regular instruction-
al program is owned by the student as soon as it is created, 
unless such work is created while the student is acting as an 
employee of the school system or unless such work has been 
paid for under a written agreement with the school system. If 
under an agreement with the district, the work will be considered 
the property of the district. Staff members must obtain a stu-
dent’s permission prior to distributing his/her work to parties 
outside the school. 

Personal Security 
1.  Personal information such as complete names, addresses, 
telephone numbers and identifiable photos should remain confi-
dential when communicating on the system. Students should 
never reveal such information without permission from their 
teacher and parent or guardian. No user may disclose, use, or 
disseminate personal identification information regarding minors 
without authorization.  
2.  Students should never make appointments to meet people in 
person whom they have contacted on the system without district 
and parent permission.  
3.  Students should notify their teacher or other adult whenever 
they come across information or messages they deem dangerous 
or inappropriate. 
 
Policy and procedure 2022 
Students and parents should read and be familiar with Superin-
tendent Operating Policy 2022, which describes student access, 

rights and responsibilities regarding technology within the 
district. 

University Place School District 
Internet Code of Conduct 

Use of the UPSD Net/Internet by students and staff of University Place 

School District shall be in support of education, research and communica-

tion that is consistent with the mission of the district approved accounts. 

Use will be in accordance with the district's Acceptable Use Procedures 

and this Code of Conduct. 

 1. Protect your Internet logon information from others. 

 2. Respect the privacy of other users. Do not use other user's names 

and passwords. 

 3. Be ethical and courteous. Do not send hate, harassing or obscene 

mail, discriminatory remarks, or demonstrate other antisocial behav-

iors. 

 4. Maintain the integrity of files and data. Do not modify or copy files/

data of other users without their consent. 

 5. Treat information created by others as the private property of the 

creator. Respect. Copyrights. 

 6. Use the network in a way that does not disrupt its use by others. 

 7. Do not destroy, modify or abuse hardware and software. 

 8. Do not develop or share programs that harass other users or infiltrate 

a computer or computing system, such as viruses, worms, "chain" 

messages, global mailings, ResEdit, PoliEdit, RegEdit etc. Do not 

"hack" the system. 

 9. Do not use the Internet to access or process inappropriate material. 

The district reserves the right to take disciplinary action appropriate to the 

offense if it is determined that the user is engaged in unauthorized activity 

or is violating this code of conduct. 

Internet & Database Use at CJH 

Each student will be given a secure password through their CORE class 

teachers at the start of school that is not to be shared with any other stu-

dent. This password allows the student access to internet, access to 

his student files for saving work on the server, use of internet in the Com-

puter Lab, and internet research in the Library. Core teachers will review 

the Acceptable Use Policy (AUP) with students.   

Violation of any of the Acceptable Use Policy results in the suspen-

sion of the student’s internet privileges. 
 

UPSD Net Acceptable Use Procedures 
All use of the network must support education and research and 
be consistent with the mission of the district. 
Acceptable network use by district students include: 
A.   Creation of files, digital projects, videos, web pages, and 
podcasts using network resources in support of education and 
research; 
B.   With parental permission, the online publication of original 
educational material, curriculum-related materials, and student 
work. Sources outside the classroom or school must be cited 
appropriately. 
C.  The use of online resources associated with the district curric-
ulum that support education and research. 
D. Connection of personal electronic devices (wired or wireless), 
when authorized, including portable devices with network capa-
bilities, to the district student network.  Connection of any per-
sonal electronic device is subject to all procedures in this docu-
ment and district policy.  
 
Unacceptable network use by district students and staff 
includes but is not limited to: 
A.    Personal gain, commercial solicitation, and compensation of 
any kind;  
B.    Actions that result in liability or cost incurred by the district;  
C.   Downloading, installing and use of games, audio files, video 
files, games, or other applications (including shareware or free-
ware) without permission or approval from the Network Manag-
er;  
D.   Support for or opposition to ballot measures, candidates, and 
any other political activity;  
E.    Hacking, cracking, vandalizing, the introduction of malware, 
including viruses, worms, Trojan horses, time bombs, and chang-
es to hardware, software, and monitoring tools;  
F.    Unauthorized access to other district computers, networks, 
and information systems;  
G.   Action constituting harassment, intimidation or bullying, in-
cluding cyberbullying, hate mail, defamation, discriminatory 
jokes, and remarks. This may also include the manufacture, 
distribution, or possession of inappropriate digital images;  
H.   Information posted, sent, or stored online that could endan-
ger others (e.g., bomb construction, drug manufacturing);  
I.      Accessing, uploading, downloading, storage and distribution 
of obscene, pornographic, or sexually explicit material  
J.    Attaching unauthorized devices to the district network. 
Any such device will be confiscated and additional discipli-
nary action may be taken; or 
K.    Any unlawful use of the district network, including but 
not limited to stalking, blackmail, violation of copyright laws, 
and fraud. 

http://www.fcc.gov/guides/childrens-internet-protection-act
http://www.copyright.gov/title17/92chap1.html#107
http://copyright.gov/title17/circ92.pdf


33 

UPSD Non Discrimination Statement 

The University Place School District complies with all federal and state laws, rules, and regulations and 
does not discriminate on the basis of race, color, national origin (including language), sex, sexual orien-
tation including gender expression or identity, creed, religion, age, veteran or military status, disability, or 
the use of a trained dog guide or service animal by a person with a disability in student education pro-
grams, co-curricular activities, and employment practices.  The district is an equal opportunity/affirmative 
action employer encouraging application of qualified minorities, women, and disabled persons for em-
ployment and other opportunities.  University Place School District is committed to providing access to 
all District programs and activities and provides equal access to the Boy Scouts and other designated 
youth groups. For elevator access at school sites, contact the principal’s office.  The University Place 
School District is a drug-free/smoke-free work place and educational setting.  Direct inquiries regarding 
compliance, grievance, or appeal procedures, or concerns involving students, should be made to the 
District Affirmative Action Officer/Civil Rights Compliance Coordinator/ Title IX Officer/HIB Compliance 
Officer, Executive Director of Secondary Education, Lainey Mathews, lmathews@upsd83.org; or Section 
504/FAPE/ADA concerns should be made to Executive Director of Special Services, Kelly McClure, 
kmcclure@upsd83.org. Both can be contacted at (253) 566-5600, 3717 Grandview Drive West, Univer-
sity Place, WA 98466. 


